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SUBJECT: Terminating or Reducing Optional Life Insurance
Coverage at Retirement

Often at the time employees are retiring, they choose to
terminate or reduce their optional life insurance coverage
under the Federal Employees Group Life Insurance Program.

When this happens, the effective date of the change occurs
either at the end of the pay period in which the SF-2817, Life
Insurance Election, is received by the personnel office in the
case of terminations, or at the beginning of the pay period
following the one in which the SF-2817 is received in the case
of reductions in optional coverage. Specific instructions are
contained in FPM Supplement 870-1, Subchapter 6-1d(2)(a).

We recently learned that some personnel offices have not been
following the correct procedures in these situations. Life
insurance actions are being backdated in order to make the
effective date coincide with or take place before the effective
date of the retirement action. In addition to being an
inappropriate action, the backdating causes delays in
processing the retirement action.

Please make sure that personnel office staff members are made
aware of the proper processing procedures by bringing this
DPM Bulletin to their attention. If there are any questions,
contact Terry Smith, the Department’s Retirement Counselor,
on FTS 366-4140 or Commercial (202) 366-4140.
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